ETHICAL GUIDELINES FOR THE JOURNAL Crkva u svijetu

The journal Crkva u svijetu is a scientific journal published by the Catholic Faculty of
Theology in Split, University of Split.
All submitted works are approached in accordance with the recommendations of the
Ministry of Science and Education of the Republic of Croatia and act according to the
guidelines of the best editorial practice by the Committee on Publication Ethics
(Conduct and Best Practice Guidelines for Journal Editors and Code of Conduct for Journal
Publishers - COPE) for the editors of scientific journals. The Code aims to ensure
editorial responsibility, honesty, equality, protection of privacy and transparency in
publishing the scientific publications in the journal Crkva u svijetu.

EDITOR AND THE EDITORIAL BOARD

The publisher will establish a suitably qualified editorial board and editorial advisory
board whose members can actively contribute to the development and good management of
the journal. The functions and duties of the editorial board members are: supporting and
promoting the journal, prereviewing and reviewing submissions to the journal, seeking out
the best authors and best work and actively encouraging submissions, accepting
commissions to write editorials, reviews and commentaries on papers in their specialist area,
attending and contributing to the editorial bord meetings. The editor is obliged to: consult
the editorial board at least once a year to gauge their opinions about the running of the
journal, inform them of any changes to the policies of the journal and identify future
challenges.

Reception and publication of articles

The editorial board makes decisions on scientific and theological appropriateness of
articles submitted for publication, according to the defined methodological requirements.
Every paper that is submitted to the editorial board for the journal, will be taken into account
if it meets the basic methodological, scientific and theological criteria as stated in the journal.

After accepting the paper, the editorial board sends in the article for two anonymous peer
reviews. Reviewers are selected by the editorial board by taking into account the scientific
qualifications of the reviewers, and the correspondence of their knowledge and research field
with the field of the article that is sent in for a review. The editorial board ensures that the
reviewer is not in "the conflict of interest" with the author of the submitted article. The
editorial board does not have to agree with the reviewers’ references, and during the
publishing process they may refuse to forward an article for a review if they establish that
the article does not meet the defined criteria of the journal or if they determine scientific
dishonesty or plagiarism. If the reviewer determines that the article needs more revision, the
article is forwarded to the author, without revealing the name of the reviewer.

The editor is responsible for decision which of the articles submitted to the journal should
be published. Decisions are driven by quality and the importance of the article to researchers
and readers. In making decisions the editor may consult reviewers and publishing office.

Based on suggestions of the members of the editorial board, the editor-in-chief chooses
two or more reviewers with appropriate professional competence to evaluate the paper and
instructs them to carry out the peer review process set out in a separate document. The
editorial board is responsible for the objectivity of the peer review process and its timeliness.

In case the paper is rejected, the editorial board is obliged to provide the authors with a
clear explanation of the decision. If significant errors or incorrect information are found in
the submitted paper or published article, the editor-in-chief will ask the author to correct the
errors, i.e. he/she will prepare and publish the appropriate correction of the misstatement. If
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the author refuses to correct the errors observed, the editor-in-chief may decide to withdraw
the disputed paper from the journal.

Equal access and Fair Play - The editor will treat every author equally, regardless of any
prejudice based on race, religion, sex, gender, age, political affiliation or geographical origin
of the author.

Terms used in this Code that have a gender meaning, equally include the masculine and
feminine genders, regardless of whether they are used in the masculine or feminine gender.

Submissions to the journal authored by the editor, the employees of the publisher or the
editorial board and editorial advisory board members will be handled in such way as to
ensure unbiased reviews.

Confidentiality and Conflicts of Interest - Confidentiality is ensured for all authors and
their articles from the time of receiving the articles until their publication. The editorial board
will not notify any party other than the editorial board of the reviewers assigned, they will
not publicly discuss any possible reviewers they intend to engage in the peer review process,
and the specified data will not be available to other parties involved in the publishing
process.

The editorial board also ensures that the possible reviewer, in case of non-acceptance of
the article for review or an untimely submission of the review, keeps the unpublished
contents confidential.

Unpublished materials and articles submitted to the journal will be marked with special
numerical designations to preserve the privacy and anonymity of the authors and reviewers
assigned.

The editorial board is not allowed to use the data from the submitted articles for its
personal benefit until these articles become publicly available, and will not in any way use
the privileged information contained in the papers.

The data that the author obtained through the research will be considered particularly
confidential.

The editor should recuse her/himself from considering manuscripts in which he/she has
conflicts of interest resulting from competitive, collaborative, or other relationships or
connections with any of the authors, companies, or institutions connected to the papers.

The editor should require all contributors to disclose relevant competing interests and
publish corrections if competing interests are revealed after publication. If needed, other
appropriate action should be taken, such as the publication of a retraction or expression of
concern.

Involvement and Cooperation in Investigations - The editor should take reasonably
responsive measures when ethical complaints have been presented concerning a submitted
manuscript or published paper, in conjunction with the publisher. Such measures will
generally include contacting the authors of the manuscript or published paper and giving
due consideration to the respective complaint or claims made, but may also include further
communications to the relevant institutions and research bodies, and if the complaint is
upheld, the publication of a correction, retraction, expression of concern, or other note, as
may be relevant. Every reported act of unethical publishing behaviour must be looked into,
even if it is discovered years after publication.

AUTHORS

Before submission, authors should read the Journal's Instructions to authors.

Authors should be responsible for their intellectual property. In the article, the author
should list in detail all possible co-authors on the submitted paper. Authorship of an article
refers to the persons who have contributed to the article’s creation. Authors who have
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submitted an article for publication undertake that all persons listed as authors of the article
have been involved in its creation with all mentioned affiliations.

Originality - The author undertakes to have written and submitted the original paper
and taking special care of the accuracy of the data, as well as the references and people
mentioned in the paper. If he/she has used someone else's data, words, statements, citations,
i.e. if he/she has quoted other people's words or sentences, he/she is obliged to use
consistent and true citations.

The author undertakes to submit the original research results, along with corresponding
pictures, graphs, tables, etc., in order to allow transparency to the reviewers and to facilitate
the data preparation for publishing.

Acknowledgement of Sources - Proper acknowledgment of the work of others must
always be made. The authors should cite publications that have been influential in
determining the nature of the reported work. Information obtained privately, as in
conversation, correspondence, or discussion with third parties, must not be used or reported
without explicit, written permission from the source. Information obtained in the course of
confidential services, such as refereeing manuscripts or grant applications, must not be used
without the explicit written permission of the author of the work involved in these services.
Authors are obliged to obtain permission from the copyright holder to publish illustrations,
photographs, tables and similar materials protected by copyright laws. Copyrighted material
may only be reproduced with appropriate permission.

If the article includes researches related to children and socially vulnerable groups, the
authors undertake that in doing the research they have adhered to all laws and regulations,
as well as codes of ethics, as determined by the obligations and responsibilities of
researchers.

Disclosure and Conflicts of Interest - All authors should disclose in their manuscript any
financial or other substantive conflict of interest that might be construed as influencing the
results or interpretation of their manuscript. All sources of financial support for the project
should be disclosed. Examples of potential conflicts of interest which should be disclosed
include employment, consultancies, stock ownership, honoraria, paid expert testimony,
patent applications/registrations, and grants or other funding. Potential conflicts of interest
should be disclosed at the earliest stage possible.

Multiple, Redundant or Concurrent Publication - The authors should not submit for
publication manuscripts describing essentially the same research in more than one journal or
primary publication. Submitting the same manuscript to more than one journal concurrently
constitutes unethical publishing behaviour and is unacceptable. In general, an author should
not submit for consideration in another journal a previously published paper. Publication of
some kinds of articles (e.g. translations) in more than one journal is sometimes justifiable,
provided certain conditions are met. The authors and editors of the journals concerned must
agree to the secondary publication, which must reflect the same data and interpretation of
the primary document. The primary reference must be cited in the secondary publication.

Fundamental Errors in Published Works - If the author subsequently establishes a major
mistake in his/her work (e.g. misquotes, incorrect data...), they have to inform the editor as
soon as possible, regardless of the stage of publication of the disputed work.

Authors are expected to respond to editorial and review comments in a professional and
timely manner. If the author decides to withdraw a paper that has already been submitted to
the peer review process or does not wish to accept the reviewers’ suggestions after the peer
review process has been completed, the author is obliged to inform the editor-in-chief as
soon as possible.



REVIEWERS

Reviewers will, after accepting to participate in the review process, in accordance with
their knowledge and with an as objective a process of article assessment as possible, start
doing the review.

The reviewer considers the article’s value and proposes the academic category of the
paper and whether or not to publish the article, while the editor-in-chief together with
members of the editorial board makes the final decision.

Reviewers are sent the received paper and a review form into which they enter their own
assessment of the paper and propose its categorization.

Promptness - If the selected reviewer is unable to evaluate the paper or holds that he/she
is not qualified to review a particular paper, he/she is obliged to inform the editor-in-chief as
soon as possible. After that the members of the editorial board propose another reviewer. In
addition to domestic reviewers, foreign participants also participate in the article evaluation
process.

Confidentiality - The peer review has to be objective and scientifically based. Reviewers
critically and constructively evaluate the received paper and express their own clear and
constructive views, suggestions, and comments. Reviewers are obliged to draw attention to
relevant published works that the authors of the received papers have failed to cite and to
draw the editor-in-chief’s attention to possible cases of data plagiarism, copyright
infringement, or other unacceptable actions. Evaluation of a paper should not be based on
criteria that are not directly relevant to the published article.

Acknowledgement of Sources - Reviewers will pay special attention to possible
misquotation or plagiarism of data and statements found in the article and inform the editor
of every such case, but always on the basis of clearly substantiated facts and data, by the
direct insight and description of the stated.

Disclosure and Conflict of Interest - Reviewers may not use the information described in
the review article for their research.

Reviewers will avoid conflicts of interest, and in particular any possible connection with
the author or the institutions associated with the article.

The reviewer will not give public information on the review procedure and the topic of
the article for which the review is to be written, i.e. they will not speak publicly about the
article or the data from the article.

Reviewers may not communicate directly with or disclose themselves to authors, nor may
they disseminate news about research that has not passed the review and has not been
published. Also, they may not use the research information for their own research and they
are required to treat the received papers as confidential documents.

OTHER CONSIDERATIONS

Intellectual Property - The journal will adopt procedures for detecting plagiarism in
submitted items, both routinely and especially when suspicions are raised. The authors
whose copyright has been breached or who have been the victims of plagiarism will gain
support from the journal. The journal will take actions in accordance with Committee on
Publication Ethics (COPE: https:/ /publicationethics.org/ guidance/Flowcharts).

Commercial Issues - The journal will ensure that commercial considerations do not affect
editorial decisions. Income sources by which the Journal is co-financed are publicly available
on its website.

Ensuring the Integrity of the Academic Record - The publisher will ensure that
published material is securely archived.
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